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Protocol for Supported Pupil Transfers 
between South Gloucestershire Secondary Schools 

	1. Introduction

1.1

In certain limited circumstances, it may be appropriate to transfer a pupil to another school to reduce the risk of the pupil being permanently excluded.  Such transfers must be processed within the procedures outlined in this protocol

1.2

Supported transfers between schools first appeared in DfES Circular 10/99 as a possible intervention to be used in a pupil’s pastoral support programme.  The Circular makes it clear that such a move must be with the agreement of the pupil’s parents and the receiving school.  Requests for supported transfers will not be considered without the signed agreement of the parents.  Where a pupil has a statement, an interim review meeting (similar to an annual review) must be held prior to any transfer.  The appropriate Local Authority Officer must be present.  This is a statutory requirement. 

1.3

The Pupil Referral and Reintegration Panel (PRRP) will allocate, using the existing Reintegration of Excluded Pupils Protocol, requests for ‘supported transfers’, alongside referred permanently excluded referrals, to a ‘fresh start’ school in support of the “the best chance of success” principle.

2. Principles  
The following principles must underpin all requests for a supported transfer

2.1

A supported transfer request will normally be initiated by the pupil’s current (home) school.

2.2

All stages of the Pre-Exclusion Programme (or school’s arrangements which include all the key elements in stages 1 – 4) must have been adhered to prior to a supported transfer.

2.3

Generally, it is the collective expectations of both schools and the local authority that a supported transfer will have been considered prior to a permanent exclusion being implemented.

2.4

Students who are subject to a ‘supported transfer’ will not be considered for a return to their previous school.

2.5

It would not be expected that a pupil would have more than one supported transfer.

2.6

It is essential that the full agreement of parents is obtained, supported by a Parenting Contract.  The ascertainable views of the pupil to voluntarily undertake a supported transfer to another school must also be considered.

2.7

Any consideration of a Looked After Child for a supported transfer must first be discussed and approved by Special Cases Advisory Panel (SCAP).

2.8

Pupils with a Statement for Special Educational Needs must have had an emergency annual review, which has been considered by the SEN Case Advisory Panel which approves a supported transfer.

2.9

Where a pupil has a statement of SEN, or is a Looked After Child, whilst awaiting a decision from the SEN Case Advisory Panel and/or SCAP and/or referral to PRRP, if a pupil behaves in a way which would normally lead to a permanent exclusion in accordance with the school’s discipline policy, the school will normally serve a fixed term exclusion, pending the outcome of the referral to SEN Case Advisory Panel and/or SCAP and/or PRRP.   

2.10

A receiving school will admit a pupil following an integration meeting during which the integration plan will be agreed. 

2.11

Following a supported transfer the integration plan will be reviewed and adjusted weekly for six weeks, after which time external supported will normally cease.  In some cases support may extend beyond six weeks.

2.12

If the supported transfer is unsuccessful then a Review Meeting will be arranged to plan a flexible programme off site and/or PRU provision.

2.13

All schools having agreed to act in line with this protocol must, therefore, adhere to its requirements, including adherence to its existing PRRP time-scale agreements and with the provision of appropriately detailed pupil information.

2.14

All schools and support services will agree to act in a spirit of partnership and co-operation to do everything possible to make the supported transfer arrangements successful. 

2.15

PRU/BST will fully support schools with these transfer arrangements by providing individually negotiated assessment, support and further intervention, as appropriate.

3. Procedures

3.1

Prior to requesting a supported transfer, Headteachers should satisfy themselves that the requirements of the Pre-Exclusion Programme have been met in full.  Headteachers then wanting to initiate a supported transfer should follow the procedures outlined below.

3.2

The Headteacher must refer the supported transfer to the PRRP by informing the Access and Social Inclusion Officer.

3.3

Parents must have agreed to the supported transfer and signed up to a Parenting Contract at a PSP review. 

3.4

Where a pupil is the subject of a statement, the review must take the form of an emergency annual review which would then be referred to the SEN Case Advisory Panel. 

3.5

Where a pupil is a Looked After Child the case must be considered by SCAP.

3.6

If parents agree that a supported transfer is appropriate, written consent must be obtained and they must also have been asked whether they will abide by the decision of the PRRP, or whether they wish to nominate an alternative school/s.

3.7

The Access and Social Inclusion Officer will prepare the necessary information for the PRRP.

3.8

The PRRP will recommend a school place at its next meeting.
3.9

Once the recommendation has been made the home school will facilitate the supported transfer by making available information to support integration to the new school prior to the actual pupil admission meeting at the receiving school.








































