
[image: image2.png]Ly

Healthy Schools



[image: image1.png]—~

New Horizons
LEARNING CENTRE




Tel: 01454-868600/8937 Fax: 01454-868601

Email: admin@7side.org.uk
Admissions Policy
Vision
To promote the South Gloucestershire Charter for Children and Young People through:

· Promoting progress and achievement with quality learning and specialist support

· Enabling fresh starts and access to mainstream for all

· Promoting effective partnerships for the benefit of our pupils

South Gloucestershire's Pupil Referral Units are collectively known as Cotswold Education Centre, and are managed by New Horizons Learning Centre. ( 
Policy

The Pupil Referral Unit has been established to deliver education programmes (on behalf of the Local Authority) to children and young people who are out of school for a variety of reasons, according to DCSF guidance and government directives.

We are responsible for:

· All primary and secondary pupils who are permanently excluded from school

· Pupils who are unable to attend school because of medical needs, who will be absent for 3 weeks or more
· Children and young people who are hospitalised for 3 days or more or admitted on a regular basis

· School age mothers who are unable to access education

We are committed to the support of vulnerable children through:
· The Secondary School 6 day + partnership agreement (for pupils who are fixed period excluded from school from their 10th day of exclusion onwards) 
· The support of children and young people who are at risk of exclusion from school

· Provision of specific individual pupil programmes commissioned by South Gloucestershire Special Educational Needs section

Procedures

Who can refer?

1. Mainstream schools - Referrals should be signed by the Head or Pastoral Deputy 
2. Education Officer in Access and Social Inclusion section, or within Special  Educational Needs Section as a result of a Case Advisory Panel (CAP) recommendation for interim support 

3. Education Welfare Service following advice and appropriate documentation from a school’s Education Welfare Officer

How to refer

1. Obtain consent of parents/carers, consult with young person/chid
2. Carry out a thorough multi-agency assessment of need to identify support required – This should be a CAF. 
In order that referrals can be properly considered, please include supporting evidence of thorough prior assessment with proposed outcomes. 

Eg. 

· Evidence of implementation of PIP process for a pupil in secondary school

· Pastoral Support Plans

· Essential baseline information i.e. academic, social/emotional, current educational provision/curriculum, details of SEN

· In the case of a medical referral, written support from a paediatrician

· Evidence of ongoing interventions

· In the case of all exclusions, copy of Head Teacher’s letter of exclusion to parents
3. Either:
· Use the CAF form. CAF Form 

Or

· Use the Request for Single Service form including EOTAS additional information available from our website on the schools page; www.7side.org.uk 
Please email referral to NHLC.severnside@southglos.gov.uk
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